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As a partner of Visit Portland, we 
make working with us easy.

We’ve put this document together 
to help you navigate your partner 
dashboard. 



https://www.visitportland.com/members/login/

Login using your Visit Portland 
Username/Email Address and Password

If you are unsure of what your login is, 
email news@visitportland.com
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SIGN INTO YOUR DASHBOARD

https://www.visitportland.com/members/login/
mailto:news@visitportland.com


You can view your listing(s) across all Visit Portland Sites: 
Visit, Meetings, Weddings, or Travel Trade

Click the red drop down arrow under 
Quick Access where it says “Select a Listing”

Username
Email

3

VIEW YOUR LISTINGS



Changes will be submitted to Visit Portland for approval 
and we will update your partner listings. 

Click the link under the Quick Access 
feature and select “Update Profile”

Username
Email
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SUBMIT UPDATES TO YOUR LISTINGS



Fill out applicable contact information. Under “Tell Us What Your Want to Change” outline what you’d 
like a staff member to update on your behalf.

Example: I would like to update the gray textbox of my Meetings listing to say…
I would like to update the “about us” section of my Visit listing to say…
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Make sure to include photographer credits when 
uploading a new photo into the system. 

Example: Photo Courtesy of ABC Photography

SUBMIT UPDATES TO YOUR LISTINGS (CONT’D)



You can navigate to the “Submit New Deal” and “Submit New Event” feature by tapping the red links 
just under the Dashboard header.
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Username
Email

SUBMIT NEW DEAL OR EVENT



Once there follow the instructions on the Deals or Events Forms to completion
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PHOTO CREDITS

Make sure to include photo credits 
when uploading a new photo 
into the system. 

If the photo is too large to attach
send to news@visitportland.com

SUBMIT NEW DEAL OR EVENT (CONT’D)



Here are a few key terms to know when filling out a deal or event on the dashboard
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EXCERPT: TAG LINE

70 Characters
Grab the reader’s attention DESCRIPTION 500 Characters  |  Describe the event

ADDITIONAL DETAILS

No Character Limit

Be specific and put in as many
details as you’d like. If this is a 
reoccurring event, please add the 
range of dates in this section.

SUBMIT NEW DEAL OR EVENT (CONT’D)



Group members have access to our Leads System* 
The orange button, “Access Your Leads Account”
will take you to the login screen.

*This is a separate system from the Partner 
Dashboard. If you do not know your login for the 
leads system, email sales@visitportland.com 

Username
Email
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ACCESS YOUR LEADS ACCOUNT



Visit Portland uses a UTM tracking code to capture traffic from the “Visit Website” button on your web 
listing. You can view this under your own Google Analytics account under “Campaigns”
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“Learn More” brings you to a
step-by-step educational resource

TRACKING WEB STATS WITH GOOGLE ANALYTICS



Below Tracking Web Stats you’ll find the “Pay an Invoice Online” feature.
Click “Start Here” and use the Pay Now* button to pay dues.
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*Pay via Credit card or PayPal

Please note:  Visit Portland’s official 
legal name is Convention & Visitors’
Bureau of Greater Portland – you are in 
the right spot! 

PAY AN INVOICE ONLINE
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